» Log into the site: https://InfoExchange.bwbr.com/userweb
» Use the “Remember Me” check box so you don’t have to retype your username and
password each time you enter the site

> If you forget your password, enter your email address and click the “Password
Reminder” link to have the Info Exchange send you your password.

HEWFORMA INFO EXCHANGE LOGIN

Mewforma Info Exchange provides access to project information including files, RFIs,
Submittals and Action Items. Login with your email address and password to get
started.

Email Address:  bwbrarch@gmail.com

Password: LI LLLL L

Remember Me

Help @
Video TutnrialsE
Newformant Community Site § Password Reminder LOGIN

» Once logged in, your Info Exchange Home page will come up.
» Bookmark this page for future use.
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» To transfer a file, choose the project from the “_” pull-down and click

the (-() button.

» Help can be found by selecting “{HONIMOMMONGINONY " in the left pane, or by clicking on
B8IB in the upper right-hand corner.

"y
)
BWBR
J

Welcome: bwbrarch@gmail.com

Home

INFO EXCHANGE - Home
Home

My Projects

Common Questions [

l/ Ngwform%

LOGOUT
CHANGE PASSWORD

Newformant Community Site ?‘ Video Tutorials E Help @

Welcome to Newforma Info Exchange. You can send a file transfer, RFI, or Submittal using the controls below. Use the Open Items
list to complete items that have been assigned to you. To view project related information, select My Projects to the left then select
the project.

Quick Transfer
What would you like to send? Files

Select the project: IT-BWBR ~ GDI

My Open ltems

Open Items

Pending ltems |

View Open: All

-

These items are waiting for you to take action.
There are no open items.

Total Items: 0

INFO EXCHANGE
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» The Send a File Transfer window will open.

» To send a file(s), you will need to fill out the following form and choose the files.
When sending multiple files you may want to add them to a zip file first and attach
the single file.

BW B R LOGOUT
N i CHANGE PASSWORD

({7 - BWBR ~ m Sear'ch:_ m

Home = My Projects = Project Site = File Transfers > Send a File Transfer Video Tuterials E

Newformant Community Site ?‘ Help @

Project Site - IT - BWBR

Home

Send a File Transfer

@ Test file transfer

@ David Erickson -

My Projects

Project Information

Project Site

File Transfers L4
Action Items
Info Exchange Folders

Contract Administration L4

Project Team
Project Description

Commeon Questions >

CC...
This iz a test file transfer -

If a recipient has not downloaded the Transmittal, Send notification to both me & recipient ~ on B

W
mveOFmCl@ Contents: C-\silent batch tet

INFO EXCHANGE To transfer multiple files, zip the files together then browse to the zip file. Click here to use drag an

Maximum file transfer size is 2,048 MB.

Files in this transfer will expire on 11/4/2009 and will no longer be available for the recipients to download.

rop for multiple file transfers.
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» When the transfer is complete, you will get confirmation. Here you see the list of
files that were transferred. Notice that the view is set to -

[\ BYRE LOGOUT
s CHANGE PASSWORD

welcome: bwbrarch@gmail.com Current Project: LRI 3 R4 m Search: _ m

Home = My Projects > Project Site > File Transfers

Newformant Community Site ?‘ Video Tutorials ﬁ Help @

Project Site - IT - BWBR

Home Transfers Send Transfer

My Projects
< View: Qutbox - > Filter by Keyword: Gol Clearl

File Transfers 4 Subject Recipients Sent Expiration Size

Project Information

Project Site

Action Items Test file transfer David Erickson 10/21/2009 4:03:00 PM 11-04-2009 1KB

Info Exchange Folders Total Items: 1

Contract Administration -

Project Team
Project Description

Common Questions L

g\l?WfOW%

INFO EXCHANGE
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