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 Log into the site: https://InfoExchange.bwbr.com/userweb 

 Use the “Remember Me” check box so you don’t have to retype your username and 

password each time you enter the site 

 If you forget your password, enter your email address and click the “Password 

Reminder” link to have the Info Exchange send you your password. 

 

 Once logged in, your Info Exchange Home page will come up. 

 Bookmark this page for future use. 
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 To transfer a file, choose the project from the “Select the Project” pull-down and click 

the GO button. 

 Help can be found by selecting “Common Questions” in the left pane, or by clicking on 

help in the upper right-hand corner. 
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 The Send a File Transfer window will open. 

 To send a file(s), you will need to fill out the following form and choose the files.  

When sending multiple files you may want to add them to a zip file first and attach 

the single file. 
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 When the transfer is complete, you will get confirmation.  Here you see the list of 

files that were transferred.  Notice that the view is set to Outbox. 

 


