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 When new files are posted to the BWBR Info Exchange, you will receive an email similar 

to the one shown below.  Simply click on the “Click here to download associated files” 

link to begin the process 

 You may be required to enter your username and password. 

 There is also a link to login to the BWBR Architects Info Exchange site. 

 

 IE, may block the download, click on the top line to allow the file download. 
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 You may also check the BWBR InfoExchange site for new files.   

 

 

 Once logged in, your Info Exchange Home page will come up. 
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 Once you have logged into the site, click on the My Projects link. 

 

 To download files, or for all other project related tasks, click on the “My Projects” link in 

the left pane. 
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 Once you have opened a project, you will see this screen 

 The left pane lists all the tasks that are available.  To get back to the list of projects click 

on “My Projects” in the left pane or the bread crumbs. 

 

 Selecting File Transfers from the left pane will give you a list of files you can download.  

Click on the link to download the file. 
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 Pull down “All My Transfers” to see files you have sent (Location: Outbox) and files 

received (Location: Inbox) 

 

 Click on the hyperlink under Subject for the files you would like to download.  IE, may 

block the download, click on the top line to allow the file download. 

 

 

 

 

 

 


