» When new files are posted to the BWBR Info Exchange, you will receive an email similar

0 the one shown below. Simply click on the “ClCRCIOTIOWAICAAASSOSATeaRIes”

link to begin the process

» You may be required to enter your username and password.

> There is also a link to [6ginto/the BWBR Architeets Tnfo Fxchange site.

Project: IT - BWBR - File Transfer - File Transfer Test - no transmittal from BWBR Architects,

Inc., Inbox | =

derickson@bwbr.com to me

AFile Transfer has arrived on the BWBR Architects Info Exchange site.

e )

ick here to download associated files
Click here to login to the BWBR Architects Info Exchange sit
/

show details Oct 21 (2 days ago) | > Reply | ¥

Project Name:; IT-BWHER

Project Number:

Project Manager: Dave Erickson

From: David Erickson (BWBR Architects, Inc.)

To BWBR Architects

CcC:

Subject: File Transfer Test - no transmittal

Sent via: Info Exchange

Expiration Date: 111472009

Remarks: Remarks

Transferred Files

Mame Type Date Time Size
DiskErrors1.rf Rich Text Format 11612008 8:20 AM 2KB

To share and learn more about Mewforma Info Exchange visit www.newformant.com

» |E, may block the download, click on the top line to allow the file download.

| @ Newforma Info Exchange - Transfer

% To help protect your security, Internet Explorer blocked this site from downloading files to your computer. Click here for options...
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» You may also check the BWBR InfoExchange site for new files.

HEWFORMA INFO EXCHANGE LOGIN

Mewforma Info Exchange provides access to project information including files, RFIs,

Submittals and Action Items. Login with your email address and password to get
started.

Email Address:  bwbrarch@gmail.com

Password: AL LLLL L]

Remember Me

Help @
Wideo TutnrialsE
Newformant Community Site & Password Reminder LOGIN

» Once logged in, your Info Exchange Home page will come up.
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» Once you have logged into the site, click on the My Projects link.

=

N
(BWEBER
™~ J

Welcome: bwbrarch@gmail.com

Home

INFO EXCHANGE - Home
Home

My Projects

Commeon Questions [

lf NgMormo®

INFO EXCHANGE

Newformant Community Site ?"

LOGOUT
CHANGE PASSWORD

Video Tutorials E Help @

Welcome to Newforma Info Exchange. You can send a file transfer, RFI, or Submittal using the controls below. Use the Open Items
list to complete items that have been assigned to you. To view project related information, select My Projects to the left then select

the project.
Quick Transfer
What would you like to send? Files -

Select the project: IT-BWBR = GOI

My Open ltems

Open Items

Pending ltems |

View Open: All -

There are no open items.

These items are waiting for you to take action.

Total Items: O

» To download files, or for all other project related tasks, click on the “My Projects” link in

the left pane.
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» Once you have opened a project, you will see this screen
» The left pane lists all the tasks that ate available. To get back to the list of projects click

on “MFPEGIECES” in the left pane or the Bicad Crambs.

1=

(BWER LOGOUT
- 7 CHANGE PASSWORD

Welcome: bwbrarch@gmail.com Current Project: JLRESIVI=38Rd m Search: _ m
@ Project Site

Project Site - 11 - BWBR

Newformant Community Site ?‘ Video Tutorials E Help @

Home

My Projects

Project Site

BrOTe IR AT Open Items Pending ltems
Proi £
............ View Open: All - These items are waiting for you to take action.
(| File Transfers
Acti Ems There are no open items

Info Exchange Folders
Total Items: 0

Contract Administration -

Project Team
Project Description

Common Questions [

l/ Ngwform%

INFO EXCHANGE

» Selecting File Transfers from the left pane will give you a list of files you can download.
Click on the link to download the file.
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> Pull down “All My Transfers” to sce files you have sent (Location: Outbox) and files

received (Location: Inbox)

e ey CHANGE PASSWORD
Welcome: bwbrarch@gmail.com  Current Project: QLIS >ER4 m Search: _ m
Home = My Projects = Project Site = File Transfers Newformant Community Site ?’ Video Tutorials E Help @
Project Site - IT - BWEBR
Home Transfers Send Transfer |
My Projects
Project Information ﬁ
View: Filter by Keyword: Go| Clear
Project Site All My Transfers - Y Key | |
File Transfers S Subject Sent Expiration Size Location
Action Items t2 10/21/2009 4:17:54 PM 11-04-2009 3,902 KB | Outbox
Info Exchange Folders Test file transfer 10/21/2009 4:03:00 PM 11-04-2009 |1 KB Outbox
Contract Administration ¢ File Transfer Test - no transmittal 10/21/2009 2:28:59 PM 11-04-2009 |1 KB Inbox
Project Team Transmittal Test 10/21/2009 2:26:04 PM 11-04-2009 | 150 KB Inbox
Project Description Total Items: 4
Common Questions .

J Ngwformo@a

INFO EXCHANGE

» Click on the hyperlink under Subject for the files you would like to download. IE, may
block the download, click on the top line to allow the file download.

|@Newforma]nfoExchange-Transfer |_| & < > =3 @ v Page~w Safetyr Tools~- @v ”
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