Initiating a Submittal via the Info Exchange

« Log into the Info Exchange - http://www.bwbr.com/exchange/index.asp
o Select the Project
« Select “Contract Administration” and then “Send a Submittal” on the flyout...

B - I [

Video Tuterials [5

Welcome: Ryan Johansen

Heme > Project Site Newformant Communitv Site % Helo @

Project Site - Newforma

Project Site

Project Information .
Open ltems Pending Items

File Transfers View Opan: [ Al - These items are waiting for you to take action.

Action Items
There are no open items

Info Exchange Folders
Total Items: 0

Submittals

ProjectTcam & s=nd = submittal >

Project Description W
My Submittal Actions

Common Questions

My Expected Submittals
RFIs
Send an RFI

My RFI Actions

o Fill out the form & attach your files...
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« Send Submittal To BWBR Construction Administrator (they will forward to the Architect & any Consultants for Review).
« The Submittal will now show on the Info Exchange under “Contract Administration — My Submittal Actions” under “Pending Items.”



